
 

 

Business Development Director 

 

Summary/Objective  
 

The Business Development Director is responsible for assisting and supporting existing business in Saline 
County, maintaining and managing a volunteer base to work in conjunction with community Economic 
Development partners. A primary focus is the recruitment and development of a strong workforce.  This 
individual works cooperatively with resource and federal, state and regional partners in an effort to grow and 
promote existing businesses in our communities, and manages projects which are the outcome of this work. 

Essential Functions of this position include: 

 

 Create and/or support workforce development programming to enhance efforts related to quantity and 
quality of labor in Saline County; 

 Coordinate and facilitate with local business and industry on expansion and retention issues; 

 Advocate for, and leverage various incentives for area businesses as they seek to grow; 

 Organize and execute visits to corporate headquarters of area businesses; 

 Investigate, analyze and effectively communicate information about public resources available to 
existing businesses; 

 Manage Project Open entrepreneurial education and business support program including oversite of 
local revolving loan fund; 

 Oversee development, marketing and continual updating of community workforce recruitment plan; 

 Maintain contact with local elected officials and key government staff members;  

 Maintain a detailed understanding of local government structures and procedures, particularly the 
boards and authorities which govern development. Coordinate advocacy as appropriate for business 
clients with staff, and before the appropriate board and authorities as issues arise. 

 Develop and maintain synergy with other local, state and federal government workforce development 
partners to support local objectives; 

 Gather, compile and maintain current labor market data to provide information on demand to parties 
interested on the current labor market and projected employment opportunities in Saline County; 

 Work with community partners to identify and address challenges that affect workforce recruitment and 
business expansion; 

 Prepare monthly progress reports on all projects for the President/CEO. 
 

Competencies of the successful candidate will be: 

 
 Excellent analytical and organizational skills; 

 Excellent interpersonal skills, including public speaking; 

 Excellent written and verbal communication skills; 

 Working knowledge of PC, Microsoft Suite and industry software, email, D&B database, etc.; 

 Mature approach in handling business professionals; 

 Working knowledge of financial analysis techniques, reports, business plans, etc.; 

 Knowledge of Chamber of Commerce functions and programs; 

 Experience in working with volunteers and within partnerships; 

 Proven leadership experience. 

 



 

 

 

 

 

Preferred Education and Experience 

 Bachelor’s degree from an accredited college or university; 

 Proven and successful experience in an economic development organization, specific to Workforce 
Development; 

 Any combination of experience and training deemed as equivalent to the above; 

 Preference will be given to candidates who have a Master’s degree and/or are Certified Economic 
Developers. 

Work Environment 
This job operates in a professional office environment. This role routinely uses standard office equipment such 
as computers, phones, photocopiers, filing cabinets and fax machines. 

Physical Demands 
The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job. The employee is occasionally required to sit; climb or 
balance; and stoop, kneel, crouch or crawl. The employee must frequently lift and move up to 10 pounds and 
occasionally lift and move up to 25 pounds. 

Travel 
Less than 20% 

Other Duties 
Please note this job description is not designed to cover or contain a comprehensive listing of activities, duties 
or responsibilities that are required of the employee for this job. Duties, responsibilities and activities may 
change at any time with or without notice. 
 
Competitive benefit package 
 
Salary commensurate with experience 
 
No calls or walk-ins please. To apply, submit resume, cover letter and references to: 
 

Salina Area Chamber of Commerce 
Attn: Sandy Cole 

PO Box 586 
Salina, KS 67402-0586 

 
Or via email to: 

scole@salinakansas.org 
   


