
 

 

Membership and Community Relations  
Director 
 
 
Summary/Objective  
The successful candidate for this entry level position will have the capacity to work with minimal supervision 
and be self-directed to complete goals and objectives regarding the organization and implementation of 
programming in membership related projects. 

Essential Functions

 Organize and facilitate chamber of commerce membership programs such as Business After Hours, 
Leadership Salina, Annual Banquet, Salina Business Hall of Fame and other similar chamber 
programming.  

 Provide oversight and be the staff liaison to the Salina Area Young Professionals; including marketing, 
events and volunteer leadership coordination. 

 Develop and maintain synergy with other local, state and federal government partners to support local 
objectives. 

Competencies and Experience 

 Demonstrated experience and a passion for the social media technology universe including creating 
and identifying quality social media content, online monitoring and measurement platforms.   

 Working knowledge of PC, Microsoft Suite and industry software, email, etc. 

 Basic to intermediate knowledge and experience of WordPress and/or Umbraco preferred. 

 Basic to intermediate knowledge and experience of membership/directory database preferred. 

 Event management experience preferred. 

 Ability to multi-task and to work effectively under deadlines. 

 Strong written and verbal communication skills. 
 Customer, team, and partner focused. 
 Highly organized with excellent time management skills. 
 Proven leadership experience.  

Preferred Education 
Minimum qualifications include an associate’s degree from an accredited college or university, preferably PR, 
Marketing, Business or related field. Preference will be given to candidates who have a bachelor’s degree. 

Work Environment 
This job operates in a professional office environment and includes occasional working hours during evenings 
and weekends. This role routinely uses standard office equipment such as computers, phones, photocopiers, 
filing cabinets and fax machines. 

Physical Demands 
The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job. The employee is occasionally required to sit; climb or 
balance; and stoop, kneel, crouch or crawl. The employee must frequently lift and move up to 10 pounds and 
occasionally lift and move up to 25 pounds. 
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Travel 
Less than 10% 

Other Duties 
Please note this job description is not designed to cover or contain a comprehensive listing of activities, duties 

or responsibilities that are required of the employee for this job. Duties, responsibilities and activities may 

change at any time with or without notice. 

 

No calls or walk-ins please. To apply, submit resume, cover letter and references to: 
 

Salina Area Chamber of Commerce 
Attn: Sandy Cole 

PO Box 586 
Salina, KS 67402-0586 

 
Or via email to: 

scole@salinakansas.org 
   
 


